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GETTING STARTED:
Carefully unpack your shades and check to make sure you have the 
following parts. We recommend reading through these instructions before 
starting the installation.

PARTS INCLUDED:
• Screws
• Mounting brackets (only needed for outside mount) 
• Cord cleat (standard control)
• Tension device (continuous loop control)

To comply with child safety standards, all tension devices must be 
installed per the installation instructions provided in Step 2B. 

YOU WILL NEED:
• Drill with a V" bit and a hex head and/or Phillips bit 
• Screwdriver
• Metal tape measure

INSIDE MOUNT OUTSIDE MOUNT

1 .  MOUNTING YOUR SHADES
Inside Mount: The mounting holes are pre-drilled through the headrail. 
Start the screws into the mounting holes and tighten until the tips of the 
screws are slightly showing on the top of the headrail. Hold the shade 
inside the window frame. If possible, the front of the shade should be even 
with the front edge of the window frame. The shade should be centered 
within the window frame. With the shade properly positioned, push up 
on the headrail allowing the screw tips to mark a small indentation on the 
window frame. Now drill holes with a V" drill bit at the indentations. Finish 
the job by attaching the screws in the headrail into the pre-drilled holes.

Outside Mount: Attach shades to the window frame or wall with the 
included mounting brackets. Place the brackets so they will not interfere 
with the shade’s operating mechanism. Attach the brackets to the wall or 
window frame at the desired height. Attach the brackets using the long 
screws provided, making sure the brackets are level with each other. Set 
the headrail on the brackets. Make sure the draw cords move freely around 
the mounting brackets. Center the shade back against the wall or window 
frame. Mark hole and pre-drill using a V" drill bit at each bracket location. 
Attach the shade to the brackets using the short screws provided. For 
shades with continuous loop control, attach the shade to the brackets with 
a single short screw in the front hole of the bracket only.
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2A.  ATTACHING THE CORD CLEAT (Standard Control)
If you have small children or pets, you should install the cord cleat to keep the control cords safely out of reach. 
Simply mount the cord cleat to the wall or window frame next to the shade with the screws provided.

Mount the cord cleat at a safe height, taking into account furniture or other objects upon which a child or pet may 
climb. Then, after each use of the shade, simply wrap the excess cord around the cleat. It’s fast, easy and safe.

2B.  INSTALLING TENSION DEVICE (Continuous Loop Control)
Mount Shade in Window: Shade should be mounted as usual.

Consider Position of Tension Device: The tension device should be 
positioned on the window frame or the wall so that the tension device 
and control cord/chain do not interfere with raising or lowering the shade.

Install the tension device so that the bead chain is taut without stretching 
or pulling down on it. Stretching the bead chain will cause excessive wear. 
Do not twist or cross the control cord/bead chain.

On inside-mount shades, the tension device may be mounted to the 
windowsill or side window frame.

On ouside-mount shades, the tension device may be mounted to the wall.

Troubleshooting:
Install Tension Device: Press and hold the back spring on the tension 
device that is pre-installed at the top of the continuous loop near the shade 
mechanism (clutch). With the spring held, slide the device down to the 
bottom of the loop to position the device as you like.

Insert and secure the two screws through the holes in the device. The loop 
should now pass freely through the tension device.

Please Note: The mounting screws must be secured to a solid surface. If 
your screws cannot attach to wood studs, please use a different fastener, 
which can be found at any hardware store.

TROUBLESHOOTING:
If the shade will not raise or lower, make sure the draw cords are not caught under the mounting brackets or screws. If only one side of the shade moves 
when the cords are pulled, make sure the shade is not caught on an obstruction, such as a window crank or latch. Also check to see whether the draw cords 
may have come untied or tangled.
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